Health and Safety Plan

Facility ID _______________

This form combines the basic policies and procedures and emergency preparedness and disaster plans
required by licensing. Each facility may have a more comprehensive plan to address the needs of the
individual communities they serve. This plan is not meant to replace the review of Child Care Licensing
Rules. In addition to reading and reviewing this plan annually, all providers, caregivers and volunteers must
also be trained on sections 11-24 of the licensing rules.
The provider is required by rule to complete this document, submit it to Child Care Licensing, and
have it available for review at all inspections.
Date: 1/20/2017
Provider/Center Name: AJ's Treehouse
Regulation Type: Hourly Childcare

Ratios, Supervision, and Protection of Children
We will do the following to ensure that correct ratios are maintained at all times:
We will allow children into the facility on a first-come/first-served basis except if reservations have been
made. We will encourage customers to make online reservations to ensure care and will allow for
proper staffing and ratio compliance. We will have "on call" care-takers during possible high volume
time periods. We will restrict entrance once we have reached the ratio's until an additional care-giver
arrives.

We will do the following to ensure there is direct supervision and protection of the children at all times:
We will have at least 2 staff members on hand at all times so that there is proper supervision
and protection. In addition, we will have locked front doors so that there is limited access to the
children being supervised. Children will only be released to thier parents/guardians or others
designated by parents/guardians. There will be a half-wall with a door that is latched from the
outside to prevent any unauthorized exiting. Each child will be assigned to a care-giver when
they arrive at the facility and that care-giver will keep the children assigned to them within site
at all times to ensure protection and supervision.

Center Providers Only – To ensure direct supervision of children, if a classroom does not have a bathroom in or
adjacent to it and children age 3 and older are sent to the bathroom by themselves, we will do the following:
This will be an hourly facility without separate classrooms, instead there will be 3 bathrooms to accomodate up to 45
children. The bathrooms will be located in the back of the main room and children 3 and older will be monitored as
they enter and leave the restrooms to ensure assistance when necessary.
In addition, each of our care-givers will be assigned a child as they enter the facility and the care-giver will be following
a schedule that allows for frequent bathroom breaks as a group so that children are able to take care of thier needs
and not miss out on a station.
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All Providers – we do the following to ensure there is direct supervision and protection of the children when they
are:
Sleeping:
Children will be provided sleeping mats and quiet time will be held daily. Children will be
watched over by a staff member who will sit with them while they rest to protect and offer
reassurance as necessary.
Using the bathroom:
Children under the age of 4 will be offered assistance when heading to the bathroom and a
care-giver will be available within proximity while child uses the restroom to ensure they can
call for help if/when needed.
Outdoors:
All outdoor activities will be conducted off-site, please see information for safety and
supervision in offsite activities.

On off-site activities:
There will be occasional field trips to the park as weather and staffing permit. There will be at
least 2, if not 3, staff members on duty during off-site trips. Two of the care-takers would
accompany the children off site to ensure the appropriate ratios are maintained. The
additional care-taker will remain on site and care for any additional drop-in children and any
children without permission to attend the field trip.

Attendance
We do the following to account for each child’s attendance and whereabouts:
Parent's will sign children in when they arrive and out when they leave. Care-takers will input
the attendance into the computer system when children are checked out for billing purposes.
While in AJ's Treehouse all children will wear a name sticker on thier back so that they can
quickly and easily be identified. In addition, each child will be assigned a care-giver who will be
thier teacher for the day. Each assignd caregiver will keep the children they are working with in
thier site.
We will do the following to ensure the children are released to authorized individuals only:
When children are dropped off, care-takers will pull thier registration card from the file cabinet and add it
shift folder. This way if there is any emergency requiring evaculation of the building the care-taker can
easily take the shift folder with them as they leave the premisis and have all the emergency contact
information needed for all children in thier care at any point in time. The check in and out form could very
easily be accessed if necessary as well and taken with the care-taker dependant on the exit route of the
care-takers. If the child is picked up by someone other than tthe person they are dropped off by, ID will be
required and the registration card will be reviewed to ensure they are authorized to pick up the child.
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We will do the following to ensure that information is not released from a child’s file without written parental
permission:
Only the Director and the POC for the Director will have access to a child's files and the
information will only be released to the parent/guardian(s) that first registered the child with
AJ's Treehouse.

We will do the following if a child in care becomes missing:
AJ's Treehouse's primary strategy will be preventative. There will be a half wall with an access door that leads from the lobby to
the play area. The latch will be on the outside of the access door so that a toddler or younger child wouldn't be able to open the
door but an adult or older child would be able to access it. The back door will have a child gate in front of it so that if some how
the back door were to be opened small children will be contained. In addition, we will be a fully staffed facilitiy to minimize
missing children scenarios.
These precautions will limit missing children scenarios to hiding. There will be 2 staff members on duty at all times and each
child that enters the facility will be assigned to a care-taker which will keep thier children within site. If a child is "a hider" one
childcare provider will stay with the other children while the other looks for the missing child. This will minimize fear in the other
children and allow for a calm search. If a missing child is not located within 10 minutes the parents will be notified.

Children with Illness
What are the early signs of illness for which a child will be excluded from care?
We are a well-child childcare facility . Children must be fever free for 24 hours before their visit to
AJ's Treehouse. Any child with a temperature above 100 degrees will not be allowed in the facility.
If a child is demonstrating lethargy or warmth thier temperature will be taken and if it's over 100
degrees they will be separated from the group and thier parents will be contacted to pick them up.
Other things that will limit access to AJ's Treehouse are vomiting, diarrhea, thick green mucus
coming out of a childs nose, eye discharge.

If a child becomes ill after arriving for care, we do the following:
We will make every effort to make the child comfortable in a separate quiet room in the facility
with a sleep mat, blanket, and any additional necessities. Thier temperature will be taken and
thier parents will be notified that they need to be picked up as soon as possible.

We will do the following to help prevent and control infectious diseases:
Deny access to children that are ill when they arrive and ensure the fastest release possible of
children that become ill while in our care. We will follow up with any family that has a child that
leaves due to illness so that we know the best way to communicate and control any infections.
If there is an infection that one of the children is diagnosed with we will notify parents
depending on the sevarity of the diagnosis we may contact parents to ensure they keep an
eye on thier children for similar symptoms.
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Home Providers Only – If sick children are allowed to be in care, we do the following:
N/A

Child Health and Safety
Check if this applies:
✔ We allow the children to use electronic devices such as: televisions, electronic games, computers, or
tablets.
If allowed, list what electronic devices and ratings are allowed and the length of time children are allowed to use
them:
We will have television for movies to be played during nap time and during movie nights on
Friday and Saturday. The movies will be limited to G-rated films and the time will be limited to
2-hours. In the future we will be purchasing a set of 4-6 iPads for use by the children to play
educational games in 20-minute intervals. At this time we do not plan on having electronic
games or computers for children to use.
We will do the following to prevent food and allergic reactions:
We will be a peanut-free facility so all food served will be nut-free and any food brought in by
parents will need to be nut-free.

In addition, we will request food/allergy issues be reported on the registration forms, indicated
on the check-in sheet and if it is severe it will also be written on the name tag the child wears.
We will do the following to ensure the nutritional needs of the children are met:
We will allow parents to manage the nutritional needs of the children by allowing them to bring
food into the facility and designate the time that it is served to thier child. If they do not bring
food, we will have food options available for purchase. If a child is being cared for for more than
2 hours parents will be required to either provide food or purchase from our menu. We will
provide animal crackers and lemonade as a snack for free with the purchase of a bulk card.
We will do the following to ensure the children in care have enough physical activity:
We will have a bounce house available everyday. Children will be scheduled 20 minute
bounce sessions bi-hourly which will incorporate some cardiovascular exercise with play and
fun. We will also have scavenger hunts, relay races, dance time to get the kids involved with
each other and laughing.
We will do the following to ensure that caregivers, working directly with the children, receive training on CPR and
first aid.
Employees will be required to get thier food handlers permit and thier CPR/first aid training
within 30 days of being hired. We will hold CPR certification annually at the facility during staff
meeting.
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Check all that apply:
✔ We will not administer any medications.
We will administer only rescue medications such as Epipens and inhalers.
We will administer prescription medication.
We will administer over-the-counter medication.
If medication will be administered the following steps will be followed:
We will not administer any medications with the exception of an Epipen

In the event of adverse reaction the following steps will be followed:
N/A

The following is our policy on caring for children with special needs:
Each special needs child will have an individualized special care needs assessment to
determine the parameters of assistance needed and the availability of that assistance will be
outlined in a special care plan on a case by case basis.
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Complete the following table indicating the behavioral expectations and discipline methods for each age group (an
example can be found at childcarelicenisng.utah.gov):
Behavior Expectations
(Actions a child might exhibit)

Discipline Methods Used
(How you will guide a child when they misbehave)

Infants (Birth through 11 months):
N/A

Infants (Birth through 11 months):
N/A

Toddlers (12 months through 23 months):
N/A

Toddlers (12 months through 23 months):
N/A

Two-year-olds:

Two-year-olds:

Two-year-olds are very active they can run, kick balls, build
towers with blocks, and explore. They know a lot of words and
are starting to form short sentances. Thier favorite words are
used to demonstrate independance, words like "no" and "mine".
They are moody and emotional. They like playing with age
mates while exploring. Need one 2-hour nap every day.

Praise, positive reinforcment, and prevention. identifying
and removing challenges as many challenges as possible.
Explain the rules and offer choices and alternatives. If
there is still misbehavior we will use a "time out" discipline
methodology when necessary. 1-minute per year so
2-minute time outs.

Three-year-olds:

Three-year-olds:

Three-year olds are at an age where they enjoy sharing thier Prevention will be a big part of guiding children past
emotions. They have started following the rules and calling misbehavior.We will have center rules designed to The key will
also be to remain calm, listen, and explain the rules. Choices
people out when they break them. They enjoy choices and
and alternatives will always be our go-to method as much as
have vivid imaginations. They are becoming more social
possible while tying the choices to the behavior will be the most
and like to play with other children. They are impatient and ideal and utilized practice. In addition, "time-out" and rewards
sometimes exhibit specific behaviors in order to get
will be used as well, 1-minute per year so 3-minute time-outs.
attention.

Four-Year-Olds:

Four-Year-Olds:

Very active, coordinated, love movements like climbing,
swinging, somersaulting and skipping. Also, enjoy writing and
painting, cutting and pasting. They can count to 10 and know
more than 1,000 words. They are very exploratory and friends
are very important. They have a desire to please adults and
like to be given choices. This age continues to work on
patience and depending on the circumstances may exhibit
negative behaviors in order to get attention as well.

Center rules will be established and used as a guildeline. For
this age group we will focus on making the punishment fit the
crime because they are developing a deeper understanding of
the link between thier actions and consequences. As such,
discipline times are good times to teach. Talking to them
about how thier actions make others feel is an important
discussion as well and one that will be utilized. Positive
reinforcement, redirection, and time-outs will also be utilized,
1-minute per year so 4-minute time-outs.

School-Age Children (5 years through 12 years:

School-Age Children (5 years through 12 years:

School-age children are more cooperative and
like to feel competent, able, and independant
which they like to demonstrate by making
decisions. They are very social and care about
what others think about them so they are more
concerned with thier appearance and others
perceptions.

We will focus on providing choices and clear
consequences to the choices that they are
given so that they are able to be
independant. As with the other age groups
expectations and consistency is key, while
this age group understand the explanations
around why a rule is a rule more fully.
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Building and Premises Safety

We will do the following to keep children safe from vehicular traffic:
The main lobby will have a half wall built with a latch on the outside so that it cannot be
opened by children inside the facility. In addition, there will be a lock on the front door that
requires release from a button behind the desk. The emergency exit door will have a child
gate in front of it to keep children from exiting. Also, each child will be assigned to a care-giver
when they enter the facility which will be responsible for keeping the children within visual site.
We will do the following to ensure hazardous materials (some cleaning products, motor oil, antifreeze,
insecticides, etc.) are disposed of properly:
Cleaning products will be disposed of immediately following the cleaing process via the
commercial dumpsters at the back of the property. We will have Terminix visit the site every 3
months to administer pest control so there will be no insecticides on site. Motor oil and
antifreeze will not be allowed onsite as we will not be transporting children and will not be
maintaining a bus or van at this time.
Transportation of Children
We use the following modes of transportation (check all that apply):
✔ Walking
Vehicle
Public Transportation
We provide transportation of children for the following activities (check all that apply):
To and from off-site activities
To and from home
To and from school
Other (Please list)
If transportation is provided to or from school, answer the following questions:
N/A
Children may be dropped off at school up to _________
minutes before school starts.
N/A
Children may have to wait to be picked up a maximum of ________
minutes after school gets out

If a child fails to meet the caregiver after school we will do the following:
N/A
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If there is ever a delay or problem with a child’s transportation to and from school, we will do the following to notify
the parent or legal guardian about the incident:
N/A

Emergency Preparedness
We will do the following if a child is injured and requires attention from a health care provider or emergency
response team:
We will have one care-giver stay with the child while the other one calls 911 and direct other
children away from the incident. After calling for emergency response team the care-giver will call
the child's emergency contact to notify them of the situation. Once the emergency response team
has arrived and is directed to the child the care-giver that had been assisting the child will stay with
the team until they determine next steps, contacting the child's emergency contact to keep them
looped in on progress and looped in on any decisions that needs to be made.
We will do the following if there is a fire at the facility:
If there is a fire at the facility we will calmly direct the children outside of the building. There will be
one care-giver at the front of the line of children and one at the back. The care-giver in the front will
call 911 while monitoring the children and leading them, the care-giver at the back will be responsible
for bringing check-in/check-out list with her and conduct a quick count to ensure all children are
present and accounted for. The children will be led across the parking lot to the grassy area at the
front of the complex where they will be counted again and will begin waiting for the fire department.
The care-giver that has the sign-in sheet will begin to call parents so that children can be collected.

We will do the following if there is an earthquake:
We will incorporate a stop-drop-cover game into our daily/evening morning routine. If there is
an earthquake care-givers will guide students to seek cover under tables and in doorways until
the shaking stops and even waiting 2 minutes more to ensure it is over. Then the caregivers
will direct the children out of the building following the same process as a fire exit.

We will do the following if there is a flood:
The position of the facility is such that it is on significantly higher ground than the surrounding
streets and locations and is located on a hill. As such the facility will be a safe location in a
flood situation. As a precaution though, if there is enough rain forcasted to cause a flood
parents will be contacted to retrieve thier children.
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We will do the following if there is a power failure:
Move staff and children to areas with natural light or emergency lighting.
Check circuit breakers or fuses at service panel.
Report loss of electrical power to the power company.
Consider the following: safety and comfort of children and staff, operation of smoke detectors,
sprinklers, ventilation.
Depending on the above analysis parents may be contacted to retrieve their children.

We will do the following if there is a water failure:
Inspect the water supply to determine cause of failure.
Report disruption of supply or failure of pipes.
Determine feasibility of operating with alternative water sources.
Depending on analysis parents may be contacted to retrieve their children.

We know the location and procedure if the following items need to shut off:
✔ Gas
✔ Electricity
✔ Water
We will do the following if there is a man-caused emergency (such as a terrorist threat, armed intruder, hostage
situation, or possible bomb):
If there is a man-caused emergency we will lock down the facility. AJ's Treehouse will always have limited
access front door that will remained locked unless released by a care-giver upon site of a parent wishing to
enter with a child or one that is recognized by the care-giver as the person that dropped the child off. However,
if there is a man-caused emergency no one will be allowed in or out of the facility. The children and care-givers
will congregate in the theatre room where the door will be shut and locked. Everychild will be accounted for and
the center's emergency contact will be notified of who is in the room and the reason for the lock down.
Emergency contacts will be called to inform of the situation. Care-givers will listen for an announcement from
local officials via a portable batter-operated radio until confirmation is received that it is safe to leave. If it is
deemed necessary to evacuate the building for a bomb threat we will follow the evacuation procedures.

Home Providers Only – In the event the provider must leave the home, the name and phone number of the
emergency substitute(s) who will be called is:
N/A
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In the event it is necessary to evacuate the premises, we will take the children to the following location:
The primary place of evacuation will be the Harmons at 7755 South 700 East and has identical
hours to AJ's treehouse located in the same shopping complex as AJ's Treehouse.
We will notify parents of this relocation address and how to reunite with their children by:

We will call parents to let them know of the evacuation and let them know where we are
relocated and we will leave a sign on the front door of the facility.
What means of transportation will be used to get all caregivers and children to the relocation site?
We will walk to the relocation site. There are several business in the area those chosen were
determined based on thier proximity and room available to accomodate the children.

Describe how each child’s presence will be accounted for in route to the relocation site and once you arrive at the
relocation site:
We will have 2 staff members on site at all times. One will lead the children to the relocation
site, the other will count and verify attendance via the sign in sheet for the day as the children
exit and then follow to ensure all children stay with the group. There will also be an "adventure
line" that we will use on a regular basis to lead the children to different locations. This will be a
long strap of rope that the children will hold onto as we relocate.

During an emergency we will do the following to ensure we have with us emergency contact information and
emergency medical releases for each child in care:
There will be a 3-ring binder that will hold all registration/emergency contact information of the
children that are in the center that day. There will also be a clipboard with the sign-in/sign-out
sheet so that the each child can be accounted for quickly. The binder and the clipboard will be
taken by the care-takers if there is an emergency or evacuation.

We will do the following to ensure that emergency supplies such as, food, water, first aid kit, medication, diapers,
and formula are taken with us or available at the emergency relocation site:
There will be an emergency kit that contains water, food, first aid, diapers, wipes, and formula.
This kit will be easily accesible behind the main desk that can be grabbed and taken in the
event of an emergency.
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If care is provided for children with special needs answer the following questions.
Children with special needs include:
• children less than 30 months of age,
• children with limited mobility,
• children with chronic medical conditions, and
• children who otherwise may need assistance in an emergency, such as children who are intellectually,
physically, visually, and/or hearing impaired.
We will ensure children’s needs are met during fire and disaster drills by doing the following:
This will be outlined in the spcialized care plan created on a case-by-case basis when a child
with special needs is registered with AJ's Treehouse.

We will ensure children’s needs are met in the event of an emergency by doing the following:
This will be outlined in the spcialized care plan created on a case-by-case basis when a child
with special needs is registered with AJ's Treehouse.

We will ensure children’s needs are met if relocation is required by doing the following:
This will be outlined in the spcialized care plan created on a case-by-case basis when a child
with special needs is registered with AJ's Treehouse.

If it’s not safe to go outside (for example, if there is an earthquake or a lock-down), our designated Shelter-in-Place
space is:
The theatre room will be designated as the Shelter-in-place space in the cas of an earthquake
or lock-down.

To ensure continuity of care after an emergency or disaster, we will do the following:
Ensure the facility is cleaned properly and restored to a safe environment. Parents will be
contacted via phone or email if they had reservations to confirm those reservations will be
filled. If reservations had been missed due to center closure those parents will be contacted
and offered a discount on future care to make up for time missed.
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The provider must be review this form annually and if needed make any updates. If any changes are made, an
updated form must be submitted to Child Care Licensing.
Date of last review and or update: _____/_____/_____
Date of last review and or update: _____/_____/_____
Date of last review and or update: _____/_____/_____
Date of last review and or update: _____/_____/_____
Date of last review and or update: _____/_____/_____
Date of last review and or update: _____/_____/_____
Date of last review and or update: _____/_____/_____
Date of last review and or update: _____/_____/_____
Date of last review and or update: _____/_____/_____
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